i

RN RN L FE R
Yunlin County Lin-Nei Junior School Student Leave of Absence Regulations
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Please do pay attention because it is related to student’s exam-free admission in the

future or successful graduation.
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Students in our school shall deal with leave application according to the regulations if

they are not able to go to school or have to be absent from class due to any reason.
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Official leave: It is for the event assigned by the school or public service.
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Personal leave: Students who take personal leave due to any reason must supply
the signature and agreement from parents.
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Sick leave: It is for leave due to illness.
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Funeral leave: It is for the death of immediate family.
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Please request the leave application form from the homeroom teacher.
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Student who takes leave shall fill out the application form for the parent to sign
before submitting to the homeroom teacher for remarking opinion. After that, the
form shall be delivered to disciplinary subsection at Student Affairs Division for
approval so that is can be effective.

3 VHFBHF o GFERNENY G 2 BT UM G MRS ED 0 F TR
TEFTHEANSEA L AP ASRFESE c FES FALEZ 2 AR
XHFY RE IR R o
Students who take personal leave must submit the application in advance of the
event, and it is not allowed to supplement the application after the event. Parent
consent must be enclosed. If there is any urgent situation that is unexpected, the
leave application procedure can be supplemented the day after the absence
according to the actual situation. Personal leave must not be more three days, and

parents shall visit the school in person to explain the reason for the personal leave
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over two days.
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Students who take sick leave for more than two days must enclose certificate from
the doctor.
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In terms of official leave, official leave for group shall be carried out by the
relevant teacher with the list of students’ names. For individual official leave, the
student shall fill out the official leave application form for the teacher who assigns
the event to the student to carry out leave application.
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Students who take leave shall complete the application procedure within three
days after returning to school. Any overdue will not be accepted by the

disciplinary subsection.
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For leave of below five days, it shall be reported by disciplinary subsection to the
Director of Student Affairs for approval.
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For leave of more than five days, it shall be reported by the Student Affairs
Division to the Principal for approval.
ﬂﬁ@ﬁ%ﬁ@ﬁi’ﬁ&ﬂﬂtﬁﬂmf'1§4ék?£’iﬁﬁ£i
ARBRRT BB S o SPES T R
If students Who have arrived at the school have to leave the school temporarily,
sick leave shall be approved by the health center before informing disciplinary
subsection while personal leave shall be directly requested to the disciplinary
subsection. After approval, the student can leave the school.
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Students with expiration of the leave who fail to submit leave renewal application
will be regarded as absent from class. If students return to school for class before
the expiration of the leave, they shall submit leave cancellation at Student Affairs
Division.
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If the request for leave is not able to be applied in advance, students shall



supplement the leave application within three days after returning to school.
Failing to do so will be regarded as an absence from the class.
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Students who leave the school without leave application will be regarded as school
truancy and be punished with one minor demerit. For those who severely damage
the reputation of the school when going out shall be punished with major demerit.
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The regulations shall be implemented after approval by the Principal; the same

procedure shall be followed in case of any modification.



